
 

 

 

 
 

LaborNet No. 1341 

General – Employment Termination – Certificates under Section 80 LCT 
[Employment Contract Act] 
 

 

 

In order to comply with the law, here is the Guide that we have prepared for you 
about Employment Certificates under Section 80 LCT to be delivered upon 
employment termination: 
 
a- Pay Certificate: It should be issued online, on AFIP webpage, then certified with 
the Employer's signature by a Notary Public or banking institution, or bearing 
digital signature, in accordance with the provisions of RG (DGI) No. 2316/2007. 
 
Two copies must be issued so that the Employee returns a signed copy with the date 
of delivery as an acknowledgment receipt. 
  
 b- Employment Certificate: There is no sample document required by law. 
Therefore, we recommend issuing it on a letterhead document indicating the 
Employee’s start date, job category, job description and termination date. In 
addition, the Employer’s signature should also be certified by a Notary Public or 
financial institution. 
  
Two copies must be issued so that the Employee returns a signed copy with the date 
of delivery as an acknowledgment receipt.  
  
c- Certificate of Paid Social Security Contributions and Union Dues: It is also issued 
on AFIP webpage (menu option “Art. 80”), and Employer's signature must be 



 

 

certified by a banking institution, a Notary Public or bearing digital signature. This 
is to certify payment of social security contributions and union dues, if applicable. 
  
(ii) Deadlines for delivery of certificates to terminated Employees 
   
The Employer must deliver such certificates within 30 calendar days following 
employment termination (Executive Order No. 146/01). 
  
If the Company fails to deliver the abovementioned certificates within 30 
consecutive days following termination, and the terminated Employee makes a 
request to the Employer for delivery within two business days, and the Employer 
still fails to comply with this obligation, the Employee is entitled to receive damages 
equal to three times the highest, monthly, regular pay earned during the last year 
worked or during the length of services, if shorter. However, the Court may impose 
a penalty for each day of delayed delivery; and the Employee is entitled to collect it. 
  
 (iii) These are the steps of the suggested procedure to DELIVER CERTIFICATES: 
 

1. Elaborate and deliver certificates upon employment termination and/or as 
soon as practicable, so as to keep in touch with the former Employee and 
avoid that the 30-day period expires without delivery. 

 
In such cases, Employees may be asked to go to the Company offices or the certificate may be 
delivered at their home address, provided they receive the documents in person and sign an 
acknowledgment receipt indicating date, name and signature attached to a copy of the 
Certificates. It is advisable to include the date of receipt, Employee's signature, name and identity 
card on each sheet of the Certificate with the following wording: "I hereby receive the respective 
certificates on (date) ............ Employee's signature, name and identity card." 
 

2. Employees may be asked to go to the Company offices preferably by registered letter 
[carta documento] so that this event is duly documented, within the abovementioned 
time-frame.  

 
Sample Text: 
Considering that your employment contract was terminated on............ this is to inform 
you that the Certificates under Section 80 LCT are made available at the following 
address: .................. Monday to Friday from ..... to..... You have been served.  
 

3. If this procedure is not successful, our recommendation is to ask the former Employee 
to come and get the respective certificates one last time by registered letter; otherwise, 
the documents will be deposited into the Court or with a Notary Public, as explained 
below. 

 
Please remember that in case of an eventual claim questioning the effective, timely delivery of 
employment certificates, the burden of proof falls on the Employer always. 
 



 

 

Here certificates must be deposited into the Court as the only possible way to release the 
Company; however, we know that this means costs and related expenses. 
 
Therefore, another possible alternative, even if it does not have the same effects as a deposit 
into the Court, would be to make a request to Employees, as explained above, and if they fail to 
pick them up, they will be deposited with a Notary Public (please indicate name and address). 
The Company may appoint the Notary Public of its choice. With this option the Company 
ensures it has evidence that the certificates have been made available to Employees, and 
Employees have failed to pick them up. The evidence is the elaboration of the employment 
certificates before a Notary Public, indicating that the documents are kept by the Notary Public 
and Employees must pick them up. 
 
It is advisable to give notice of the deposit into the Notary Public’s office to the former 
Employee by registered letter. 
 

4. Another possible alternative, before taking the suggested steps in paragraph #3, and if 
the Employee fails to pick up the employment certificates, is to mail them by notarized 
letter attaching the documents in question for in-person delivery at the Employee's 
address. This kind of mail service is offered by some private mail companies and is 
usually used by businesses. 

  
Please bear in mind all these considerations, and do not hesitate to contact us for further 
information. 
 
Top-Level Consulting Team - Estudio de Diego & Asociados SA 
consultoria@dediego.com.ar 
 
 


